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 CODUPHA CENTRAL PHARMACEUTICAL JOINT STOCK COMPANY 
Head Office: 262L Le Van Sy, Ward 14, District 3, Ho Chi Minh City 
Business Registration Certificate No.: 0300483319 
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CODUPHA CENTRAL PHARMACEUTICAL 
JOINT STOCK COMPANY 

 

SOCIALIST REPUBLIC OF VIETNAM 
Independence - Freedom - Happiness 

 

REGULATION ON ORGANIZATION, VOTING  

AT THE 2024 ANNUAL GENERAL MEETING OF SHAREHOLDERS OF 

CODUPHA CENTRAL PHARMACEUTICAL JOINT STOCK COMPANY 

Pursuant: 

- The Law on Enterprises No. 59/2020/QH14 passed by the National Assembly on June 17th, 
2020, amended and supplemented by Law No. 03/2022/QH15 passed by the National 
Assembly on January 11th, 2022; 

- The Law on Securities No. 54/2019/QH14 approved by the National Assembly on Novamber 
26th, 2019; 

- Decree 155/2020/ND-CP dated December 31st, 2020 detailing the implementation of a 
number of articles of the Law on Securities; 

- The Charter of organization and operation of Codupha Central Pharmaceutical Joint Stock 
Company; 

- Internal regulations on governance of Codupha Central Pharmaceutical Joint Stock 
Company. 

CHAPTER I. GENERAL PROVISIONS 

Article 1. Purpose of application 

Ensure that the order, principles of conduct and voting at the 2025 Annual General Meeting 
of Shareholders of Codupha Central Pharmaceutical Joint Stock Company take place in 
accordance with regulations and are a great success. 

Article 2. Entities of application and scope of application 

2.1. Entities of application: All shareholders and authorized representatives of shareholders who 
own shares of Codupha Central Pharmaceutical Joint Stock Company according to the list of 
shareholders made by the Viet Nam Securities Depository and Clearing Corporation on 
18/03/2025 and guests to attend the Annual General Meeting of Shareholders of Codupha 
Central Pharmaceutical Joint Stock Company. 

2.2. Scope of application: This Regulation is used to organize and vote at the 2025 Annual General 
Meeting of Shareholders of Codupha Central Pharmaceutical Joint Stock Company. 

Article 3. Explanation of terms/acronyms  

- The Company : Codupha Central Pharmaceutical Joint Stock Company 

- BOD : Board of Directions 

DRAFF 
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- GMS : General Meeting of Shareholders 

- Shareholders : Shareholders, authorized representatives of shareholders 

- Meeting : A General Meeting of Shareholders 

CHAPTER II. SHAREHOLDERS AND PARTIES TO THE ANNUAL GENERAL 
MEETING OF SHAREHOLDERS 

Article 4. Conditions for shareholders to attend the Meeting 

4.1. Shareholders have voting rights of the Company according to the closing list as of March 18, 
2025. 

4.2. Shareholders who attend directly or authorize one or more persons to attend. In case there is 
more than one authorized representative, the power of attorney must specify the number of 
shares and the number of votes of each representative. 

4.3. Shareholders attending the Meeting must comply with the following regulations: 

a. Be punctual, dress politely, formally, comply with security checks (if any), identification, etc. 
at the request of the Organizing Committee of the Meeting. 

b. Receive documents and papers for the Congress at the reception department in front of the 
Meeting hall. 

c. Shareholders who arrive late have the right to register immediately and then have the right to 
participate and vote right at the Meeting. The Chairperson is not responsible for stopping the 
Meeting so that shareholders who arrive late register to attend; voting results on issues that 
have been voted on before such shareholders come to attend will not be affected.  

d. Set your phone to vibrate or turn it off, and step outside to take calls when necessary. 

e. Do not smoke, keep order in the Meeting room. 

f. Comply with the regulations of the Organizing Committee and the Chairperson of the 
Meeting. 

g. In case there are shareholders who fail to comply with the regulations on inspection or the 
above-mentioned measures and regulations, the Chairperson, after careful consideration, may 
refuse or expel the above-mentioned shareholders from the place where the Meeting takes 
place in order to ensure that the Meeting takes place normally according to the program and 
plan. 

4.4. Guests at the Meeting 

a. As managers of the Company, guests and members of the Organizing Committee of the 
General Meeting are not shareholders of the Company but are invited to attend the General 
Meeting. 

b. Guests do not participate in speaking at the Meeting (unless invited by the Chairperson of the 
Meeting, or have registered in advance with the Organizing Committee of the Meeting and 
agreed by the Chairperson of the Meeting). 

Article 5. Chairperson and the Presiding Board 

5.1. The Presiding Board consists of the Chairperson and members appointed by the Chairperson. 
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5.2. The Chairman of the Board of Directors shall act as the Chairperson or authorize other 
members of the Board of Directors to chair the meeting of the GMS convened by the Board 
of Directors; 

5.3. In case the Chairman is absent or temporarily unable to work, the remaining members of the 
Board of Directors shall elect one of them to chair the meeting on the principle of majority. 
In case of failure to elect the Chairperson, the Head of the Supervisory Board shall allow the 
GMS to elect the Chairperson of the meeting among the participants and the person with the 
highest votes to be the Chairperson of the meeting; 

5.4. In other cases, the signatory to the convening of the GMS shall preside over the election of 
the Chairperson of the meeting by the GMS and the person with the highest number of votes 
shall be appointed as the Chairperson of the meeting. 

5.5. The Chairperson has the right to take necessary measures to control the meeting in a 
reasonable, orderly manner, in accordance with the approved program and reflect the will of 
the majority of participants. 

5.6. The Chairperson has the right to postpone the meeting of the GMS for which the number of 
people has fully registered to attend the meeting shall not exceed 03 working days from the 
date the meeting is scheduled to open and may only postpone the meeting or change the 
meeting venue as prescribed in Clause 8, Article 146 of the Law on Enterprises 

5.7. Tasks of the Presiding Board: 

a. To administer the activities of the GMS according to the expected program of the Board of 
Directors approved by the GMS; 

b. Guide the shareholders and the Meeting to discuss the contents of the program; 

c. Submit drafts and conclude necessary issues for the Meeting to vote on; 

d. Responding to issues requested by the Meeting; 

e. Solving problems arising during the Meeting. 

5.8. Working principles of the the Presiding Board: the Presiding Board works according to the 
principle of collectivity, democratic centralization, and majority decision-making. 

Article 6. The Shareholder’s Eligibility Verification Committee 

6.1. The Shareholder’s Eligibility Verification Committee of the Meeting consists of two 
members, including 01 Head and 01 member, appointed by the Chairperson. 

6.2. Duties of the Shareholder’s Eligibility Verification Committee: 

a. Check the status and situation of shareholders and representatives of shareholders attending 
the meeting 

b. Distribution of voting cards and voting papers to shareholders or persons authorized to attend 
the meeting; 

c. Report to the GMS and be responsible for the results of checking the eligibility of 
Shareholders to attend the GMS before the GMS is officially conducted. 

d. Participate in counting votes and other contents before the establishment of the Board of 
voting. 
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Article 7. Secretariat of the Meeting 

7.1. The Chairperson appoints one or more persons to be the Secretariat of the meeting. 

7.2. Duties and powers: 

a. Fully and honestly record the content of the Meeting; 

b. Receipt of the shareholder's speech registration form; 

c. Make minutes of meetings and draft resolutions of the GMS; 

d. Assisting the Chairperson in disclosing information related to the GMS and notifying 
shareholders in accordance with the law and the Company's Charter 

e. Other tasks at the request of the Chairperson. 

Article 8.  The Board of voting 

8.1. The GMS shall elect one or several persons to the Board of voting at the request of the 
Chairperson of the meeting 

8.2. Duties of the Board of voting 

a. Disseminate the principles, rules and guidelines on how to vote. 

b. Counting and recording of the voting paperss, making minutes of vote counting and 
announcing results; transfer the minutes to the Chairperson for approval of voting results. 

c. Quickly notify the voting results to the secretary 

d. To consider and report to the Meeting cases of violation of voting rules or letters of complaint 
about voting results. 

CHAPTER III: CONDUCT OF THE GENERAL MEETING OF SHAREHOLDERS 

Article 9. Conditions for conducting the General Meeting of Shareholders 

9.1. The GMS is conducted when the number of shareholders attending the meeting represents 
more than 50% of the total number of votes according to the List of Shareholders made at the 
time of closing the List of Shareholders attending the GMS. 

9.2. In case more than thirty (30) minutes from the time of opening of the GMS stated in the 
content of the meeting agenda sent to the Shareholders but the number of Shareholders 
registered to attend the GMS is not fully represented according to Article 9.1 of this 
Regulation, the meeting shall be considered ineligible. 

9.3. In case the first meeting does not meet the conditions specified in Clause 1, Article 19 of the 
Company's Charter, the notice of invitation to the second meeting shall be sent within 30 days 
from the date of the planned first meeting. The second meeting of the GMS shall be conducted 
when the number of shareholders attending the meeting represents 33% or more of the total 
number of votes. 

9.4. In case the second meeting does not meet the conditions for conducting as prescribed in 
Clause 2, Article 19 of the Company's Charter, the notice of invitation to the third meeting 
shall be sent within 30 days from the date of the planned second meeting. The Third GMS is 
conducted regardless of the total number of votes of shareholders attending the meeting. 

Article 10. Proceeding with the General Meeting of Shareholders 
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10.1. The Chairperson presided over the GMS taking place in accordance with the order and content 
of the program approved by the GMS. 

10.2. The GMS discusses and approves the contents of the GMS program in the form of voting in 
this Regulation. The Chairperson will arrange a reasonable time to discuss and vote on each 
issue in the GMS. 

10.3. Speaking at the General Meeting 

a. Shareholders attending the Meeting must obtain the consent of the Chairperson of the Meeting 
when they wish to express their opinions. Shareholders make brief speeches and focus on the 
key contents to be discussed, in accordance with the content of the program approved by the 
Meeting or send written comments to the Secretary of the Meeting to summarize and report 
to the Chairperson. 

b. The Chairperson of the General Meeting will arrange for shareholders to speak in the order 
of registration, and at the same time answer questions of shareholders at the General Meeting 
or record the following answers in writing. 

10.4. The GMS will close after the Minutes of the GMS are approved 

Article 11. The Voting Papers 

11.1. When registering for Shareholders, Shareholders or Persons Authorized to attend the meeting 
will be issued one (01) or more Voting Papers depending on the voting content to be approved 
at the GMS. 

11.2. The voting value of the Voting papers corresponds to the number of voting shares owned and 
authorized by such Shareholder (if any) out of the total number of voting shares of the 
Shareholder or Authorized Persons attending the meeting present at the GMS 

11.3. A valid voting papers is a pre-printed form issued by the Organizing Committee of the General 
Meeting, stamped with the Company's red seal, not erased, scraped, torn, crushed, etc. no 
additional contents other than the provisions for this slip must be written and must be signed, 
under the signature must be the full handwritten name of the attending shareholder. 

On the voting papers, the voting content (Report, Proposal) is valid when the shareholder 
marks to choose one (01) of the three (03) voting squares. 

11.4. Invalid the voting papers: 

a. Write other contents in the voting papers; 

b. The voting papers is not according to the pre-printed form issued by the Organizing 
Committee of the General Meeting, the voting papers does not have the red mark of the 
Company or has been erased, scraped, or written with additional contents other than the 
provisions for the voting papers paper, the voting papers does not have a signature, does not 
fully write the full name of the shareholder, at that time, all voting contents on the voting 
paper are invalid. 

11.5. In case there is any content in the voting papers that does not select any voting result or selects 
from two - three (02 - 03) voting results in the same issue or changes the voting result two 
(02) times or more, such voting contents shall be considered as No Comment; the remaining 
contents that are duly voted on are still legally valid. 

11.6. The voting papers that are not sent to the Board of voting during the process of collecting 
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votes at the Meeting are considered not to vote. 

Article 12. Voting 

12.1. Voting principles 

a. All issues in the agenda and meeting contents of the General Meeting must be discussed and 
voted on publicly by the GMS. 

b. Voting cards and voting papers are printed, stamped and sent directly to shareholders at the 
general meeting (enclosed with a set of documents to attend the GMS). On the Voting cards 
and voting papers clearly states the full name, number of shares owned and authorized to vote 
of such shareholder. 

c. The Chairperson proposed voting forms for each issue in the program content for the Meeting 
to approve. 

d. The voting form is as follows: 

- Voting in the form of holding up a Voting Card: this form is used to approve the following 
issues: Meeting Program; Regulations on Organization and voting at the Meeting; Personnel 
of the Board of Voteing; Approve the Minutes of the Meeting, Resolution of the Meeting and 
other contents at the Meeting (if any). 

- Voting in the form of filling out the Voting Papers: this form is used to approve the Reports 
and Proposals at the Meeting. 

12.2. Voting method: 

a. Shareholders shall vote in Agree, Disagree or No Comment on an issue to be voted on at the 
General Meeting by holding up their ballot cards or filling in the options on the ballot 
corresponding to the contents to be voted on as prescribed in Article 12.1.d. 

b. When voting in the form of holding up the Voting Card, the front of the Voting Card must be 
held high towards the Presiding Board. In case a shareholder raises his or her voting card 
more than one (01) time when voting in Agree, Disagree, No Comment of an issue, it shall be 
considered as an invalid vote. In the form of voting by holding up a voting card, members of 
the The Shareholder’s Eligibility Verification Committee/ the Board of Voting shall mark the 
shareholder code and the corresponding number of votes of each shareholder: Agree, 
Disagree, No Comment and Invalid. 

c. When voting in the form of filling out the Voting papers, for each content, shareholders shall 
choose one of the three options " Agree", " Disagree", " No Comment" pre-printed in the 

Voting Papers by marking "X" or "✔" in the box of their choice. After completing all the 
contents to be voted on of the Meeting, shareholders send the Vote Papers to the sealed ballot 
box at the Meeting according to the instructions of the the Board of Voting. The voting papers 
must be signed and clearly state the full names of the shareholders. 

12.3. Voting Rules: 

a. Every 01 (one) ordinary share is equivalent to one voting vote. Each shareholder representing 
one or more ballots will be issued a Voting Card and Voting paper. 

b. On the closing date of the list of shareholders (March 18, 2025), the total number of 
outstanding shares of the Company is: 18,208,800 shares, equivalent to 18,208,800 voting 
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votes. 

12.4. Recording voting results: 

a. At the General Meeting, the determination of the voting results of shareholders at the General 
Meeting is carried out through the Board of Voting. 

b. The Board of Voting is tasked with collecting votes. 

c. The Board of Voting will check the number of votes in approval, disapproval, and no opinions 
of each content and be responsible for recording, statistics and reporting the results of vote 
counting at the GMS. 

Article 13. Notification of Vote Counting Results 

13.1. Pursuant to the Minutes of Vote Counting announced right at the Meeting. 

13.2. The election results shall be recorded in the Minutes and Resolutions of the GMS. 

Article 14. Approval of the decision of the General Meeting of Shareholders 

14.1. The issues specified in Clause 1, Article 21 of the Company's Charter shall be approved when 
there is an agreement of 65% or more of the total votes of all shareholders/shareholders' 
representatives attending the meeting and voting at the meeting approves. 

14.2. Other issues at the General Meeting are only approved when the number of shareholders 
owning more than 50% of the total votes of all shareholders/shareholders' representatives 
attending the meeting and voting at the meeting approves. 

14.3. Shareholders/authorized representatives with related interests do not have the right to vote on 
contracts and transactions valued at 35% or more (the total value of the Company's assets 
recorded in the latest financial statements; these contracts or transactions are only approved 
when the number of shareholders/authorized representatives accounts for 65% of the 
remaining votes (according to Clause 4, Article 167, Law on Enterprises 2020). 

14.4. Shareholders/authorized representatives of shareholders owning 51% or more of the total 
number of voting shares or related persons of such shareholders do not have voting rights for 
contracts and transactions with a value greater than 10% (the total value of the Company's 
assets recorded in the latest financial statements) between the Company and such shareholders 
(according to Point b,  Clause 3 and Clause 4, Article 167 of the Law on Enterprises 2020). 

Article 15. Recording and making the Minutes of the General Meeting of Shareholders 

15.1. The Secretary of the GMS is responsible for recording the progress of the GMS, the 
Resolution of the GMS, and making the minutes of the GMS. 

15.2. The minutes of the GMS must be approved by the GMS before closing. The minutes of the 
GMS must be published on the Company's website within twenty-four (24) hours from the 
date on which the GMS ends. 

CHAPTER IV. IMPLEMENTATION PROVSIONS 

Article 16. Effective 

16.1. This Regulation is read before the GMS and voted by the Shareholders. If this Regulation is 
approved by the GMS at the rate of more than fifty percent (50%) of the total number of votes 
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of all Shareholders attending the meeting, this Regulation will take effect for compulsory 
implementation of all Shareholders. 

16.2. Shareholders and Members who organize the GMS of the Company are responsible for the 
implementation of this Regulation 

16.3. All shareholders, representatives and guests attending the General Meeting are responsible 
for fully complying with the contents specified in this Regulation, current regulations, internal 
rules, management regulations of the Company and relevant legal provisions. 

16.4. The contents not specified in detail in this Regulation shall be uniformly applied in accordance 
with the provisions of the Company's Charter, the Law on Enterprises 2020 and current legal 
documents of the State. 

16.5. This Regulation takes effect immediately after being voted and approved by the GMS of the 
Company./. 

 
 

ON BEHAFL OF THE GMS  
CHAIRMAN OF THE BOARD 

 
 
 
 
 
 

LE VAN SON 

 


